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1. O0uue mojoxKeHus

1.1. Hacrosmas nonutuka oOpaboOTKH mepcoHaIbHBIX JaHHBIX MKOY «AnexoBmmHCKas
COIll») (manee — IToauTrka) onpeaeseT 1eiu 00paboTKH MEPCOHATBHBIX JTaHHBIX, KATETOPHU
1 TIepeUeHb 00padaThIBAEMbIX ITEPCOHAIBHBIX JTAHHBIX, KATETOPUHU CYOBEKTOB, IEPCOHAIILHBIC
JTAaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKH X OOpaOOTKHM M XpaHEHUSs, MOPSIO0K
YHUUYTOXKEHHUS TMEPCOHATBHBIX JAaHHBIX IMPH JOCTIKCHUU Meled ux o0paboTKH WM Tpu
HACTYIUICHUM HWHBIX 3aKOHHBIX ocHoBaHuii B MKOY «Aunexosmmuckas COIll») (manee
— IlIkomna).

1.2. JlokanbHble HOPMATUBHbBIE AKTHl M UHBIC JTOKYMEHTBHI, pErJaMeHTHPYIOIIHEe 00paboTKy
nepcoHanbHbIX JaHHBIX B IIkoune, pa3pabarbiBatoTes ¢ yueToM nosokeHuit [Tonutuku.

1.3. MlefictBue IlomuTuku pacrpocTpaHsieTcs Ha TMEpPCOHAIbHBIC AaHHBIE, KoTophie lllkoma
00pabaThIBaET C UCIIOJIb30BAHUEM U 0€3 HCIIOIb30BAaHUS CPE/ICTB aBTOMATHU3ALUH.

1.4. B [Tonutuke UCMONB3YIOTCS CIASAYIOUINE TOHSTHS:

e TEpPCOHAJBHBIC JAaHHBIC — JII00ast HHPOPMALUS, OTHOCAIIASICS MPSMO HIIM KOCBEHHO
K ONpEACICHHOMY WM OIpeaesiseMoMy  (Qu3uueckoMy Jiniy (CyObekTy
HIEPCOHAITBHBIX JAHHbIX);

e IIEPCOHAJIbHBIC JIaHHBIC, PA3pEIICHHbIE CYOBEKTOM HEPCOHANbHBIX JAaHHBIX IS
pacrpocTpaHeHUs], — IEPCOHANIbHBIE TaHHbIE, JOCTYI HEOIPAaHMUYEHHOI'O Kpyra JIMI
K KOTOPBIM IIPEI0CTABJIECH CyObEKTOM IIEPCOHANIBHBIX JAHHBIX TyTEM Jlauy COTJIACUs
Ha 00pabOTKy MepCOHATBHBIX JAHHBIX, Pa3pEUICHHBIX CyOBEKTOM MEPCOHAIBHBIX
JaHHBIX JUIS PAcIpOCTpPaHEHUs B MOPsJKe, NpeaycMoTpeHHoM DenepalibHbIM
3akoHOM oT 27.07.2006 Ne 152-®3 (nanee — 3akoH);

e OIEPaTOp MEPCOHANBHBIX AaHHBIX (omepatop) — Illkona — ropumUYeckoe JHIIO,
CaMOCTOSITENIbHO WM COBMECTHO C JPYTMMHU JIMIAMH OpraHusyromee u (Hin)
ocCyIlecTBIsAfoNIee 00pabOTKy NEpCOHAIbHBIX JAHHBIX, ONpEIENsIoNiee IeNn
00pabOTKM MEePCOHANBHBIX JIaHHBIX, COCTaB NMEPCOHAIBHBIX JaHHBIX, MOAJIEKAIINX
o0paboTke, aeiicTBus (omepalymn), COBepIIaeMbIe C IEPCOHATBHBIMU JTaHHBIMH;

e 00paboTKa MEepPCOHANBHBIX JNAHHBIX — JeicTBHE (Omepalys) WX COBOKYITHOCTh
JeiicTBHU (Omeparyii) ¢ MepCOHATBHBIMH JIaHHBIMUA C HCIOJIb30BaHHEM U 0e3
MCIIOJIb30BaHUs CPECTB aBTOMAaTHU3aI[1H, BKIItoUasi cOop, 3alUCh, CUCTEMATHU3AIIHIO,
HAaKOIUICHHE, XpaHCHHE, yTOuHeHHe (OOHOBJIEHHE, W3MEHEHHE), HW3BJICYCHUE,
UCIIONIb30BaHUE, TMepenavy  (pacmpocTpaHeHHE, TMPENOCTaBICHUE,  JIOCTYII),
o0e3nnuuBaHue, OJJOKMPOBAHUE, yAAJICHNE, YHUUTOXKECHHUE,

e AaBTOMATU3MpOBaHHass 00pa0OTKa TMEpCOHAJIBHBIX JAaHHBIX —  00paboTka
NIEPCOHAIBHBIX JaHHBIX C TOMOLIBIO CPEJCTB BBIUNCIUTEILHON TEXHUKH,

e PpacIpoCTpPaHEHHE NIEPCOHAIBHBIX JAaHHBIX — JEHCTBHUS, HaIlpaBJICHHbIE Ha
PacKpbITUE MEPCOHATBHBIX JIAHHBIX HEONPEAeIEHHOMY KpYTY JIHII;

e TpPEJOCTaBJICHHE NMEPCOHATBHBIX TaHHBIX — JEHCTBUS, HalIPaBJICHHbBIE HA PACKPBITHE
MEPCOHAIBHBIX JTaHHBIX OMPEIETICHHOMY JIUIY WM ONPEEICHHOMY KpyTY JIULI;



e OJIOKMPOBAaHHME TEPCOHAIBHBIX JAHHBIX — BPEMEHHOE NpPEKpalleHue 00padoTKU
IIEPCOHANIBHBIX JTAHHBIX (32 UCKIIOYCHUEM CIIydYacB, eciii 00paboTka HeoOXoauMa
JUIsl yTOYHEHHS TIEPCOHAITBbHBIX TAHHBIX);

e YHHUYTOXXCHHME TMEPCOHAJBHBIX MaHHBIX — JEHCTBHA, B pe3yJbTaTe KOTOPBIX
CTaHOBUTCS HEBO3MOXXHBIM BOCCTAaHOBUTH COJIEP’KAaHHE MEPCOHANBHBIX JAaHHBIX B
UH()OPMAIIMOHHOW CHCTEME TIEPCOHAIBHBIX JIaHHBIX U (WUJIM) B PE3yJIbTaTe KOTOPBIX
YHHUYTOXKAIOTCSA MaTepHaIbHbIe HOCUTEIH MEPCOHATBHBIX JAHHBIX,

o 00e3MMYMBaHNE NEPCOHATBHBIX JAHHBIX — JEHCTBUS, B pE3yJibTare KOTOPBIX
CTaHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHMS JOMOJIHUTEIBHON HH(MOPMAINH
OIIPEICTINTh TPHHAICKHOCTh HEPCOHATBHBIX JAHHBIX KOHKPETHOMY CyOBEKTY
HEepPCOHATIBHBIX TaHHBIX;

o uH(pOpPMAIMOHHAS CUCTEMA [TEPCOHATBHBIX JAHHBIX — COBOKYITHOCTH COJICPKAIUXCS
B 0a3ax JaHHBIX MEPCOHAIBHBIX JAHHBIX M OOECHEUMBAIOMIMX HX O00pabOTKYy
UH(POPMALMOHHBIX TEXHOJIOTUN M TEXHUYECKHX CPEJICTB,;

e TpaHCTpaHWYHAs TIepelravya TEePCOHANBHBIX JaHHBIX — Iepegada IMepCOHANBHBIX
JIAHHBIX Ha TEPPUTOPHIO HHOCTPAHHOTO TOCYIApPCTBA OPraHy BJIACTH HHOCTPAHHOTO
rOCyAapcTBa, HWHOCTPAaHHOMY  (U3UYECKOMY JIMIy WIM  HWHOCTPAaHHOMY
IOPUIMYECKOMY JIUILY.

1.5. [lIkona xak onepaTop NEPCOHAIBHBIX JAHHBIX 00s3aHa!

15.1. Cobmomate KOHPHUACHIMAIBHOCTh TIEPCOHAIBHBIX JIAHHBIX, a WMEHHO HeE
pacipoCTpaHATh NEPCOHAIBHBIC TaHHBIC U HE MepeaaBaTh UX TPETHUM JIMIIAM 03 COriacus
CyObeKTa MEepCOHAIBHBIX JAaHHBIX WM €ro 3aKOHHOTO TIPEJICTABUTENS, €CIU HHOE HE
MIPEyCMOTPEHO 3aKOHOIaTEIHCTBOM.

1.5.2. ObecnieunTh CyOBEKTaM TNEPCOHAIBHBIX JAaHHBIX, WX 3aKOHHBIM MPEICTABUTEISIM
BO3MOXXHOCTb O3HAKOMJIEHMS C JIOKYMEHTAMM HW MaTe€pHallaMH, COACpXKAIIUMU HX
NIEPCOHAJIbHBIE IAHHBIE, €CIIM NHOE HE MTPENYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.3. Pa3psicHATh cyOBEKTaM TEPCOHAIBHBIX JaHHBIX, WX 3aKOHHBIM MPEICTaBUTEISIM
FOPUINYECKHE TTOCIIEACTBUSA OTKA3a MPEJOCTABUTh IEPCOHAIILHBIE TAHHBIC.

1.5.4. bnokupoBaTh WK yJaJIATh HETPABOMEPHO 00pabaThiBaeMble, HETOUHBIE IEPCOHANIbHBIE
JaHHbIe 1100 00ecreunuTh X OJIOKUPOBAHHUE WIH yJIaJIEHUE.

1.5.5. [Ipexpatuth 00pabOTKY M YHUUTOXXUTH WJIM OOE3JIMUNUTh MEPCOHAIBHBIE JAHHbBIE OO0
obecreunTh MpekpaiieHne o0paboTKH U YHUYTOKEHUE WU 00€3TMYMBAaHUE TTEPCOHATBHBIX
JAHHBIX MPHU TOCTUKEHUH 1IETTH UX 00pabOTKH.

1.5.6. Tlpekpatuth 00pabOTKY TIEPCOHANBHBIX ITAHHBIX WM OOECIIEYNTh TpEKpaIeHHe
00pabOTKN MEpPCOHATBHBIX JTAHHBIX B CIy4yae OT3bIBa CyOBEKTOM IEPCOHAIbHBIX JTAHHBIX
corjacusi Ha O0pabOTKy €ro INepCOHANbHBIX MIAHHBIX, €CIM HMHOE HE IPEeayCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTro, BBITOAONPUOOpETATENEM WM MOPYUYUTEIEM 110 KOTOPOMY



SABJIACTCA Cy@b@KT NEPCOHATIBHBIX NAaHHBIX, WX HWHBIM COTJIAICHUCM MEXKIOY kom0t m
CY6T>CKTOM MCPCOHAJIbHBIX JTaHHBbIX.

1.5.7. TlpuHuMaTe Mepbl, HEOOXOAMMBIE W JOCTATOYHBIC JUIsI OOCCIICUCHUS BBITIOJHEHUS
00sI3aHHOCTEH, TPETYCMOTPEHHBIX 3aKOHOM ¥ TPHHITHIMH B COOTBETCTBHH C HUM
HOPMAaTHUBHBIMU IIPABOBBIMU aKTaMH.

1.6. [lIxona Bpase:

1.6.1. CaMOCTOSTENILHO OIPENENATh COCTaB M NePeUYeHb Mep, HEOOXOIUMBIX U JJOCTATOYHBIX
1u1st o0ecTieueHusl BBIIOJTHEHHSI 00sI3aHHOCTEH, MTPEAYCMOTPEHHBIX 3aKOHOM M IPUHSTHIMHU B
COOTBETCTBUHM C HMM HOPMAaTHBHBIMHU IIPABOBBIMH aKTaMHM, €CIM MHOE HE INPETyCMOTPEHO
3aKOHO/IaTEIILCTBOM O IIEPCOHAIBHBIX JTAHHBIX.

1.6.2. Vcnonp3oBaTh MepCOHATIbHBIC JaHHBIE CYOBEKTOB NEPCOHANBHBIX MaHHBIX 0€3 HX
coryacus B CiIy4asix, IpelyCMOTPEHHbBIX 3aKOHOATEILCTBOM.

1.6.3. HpeHOCTaBJ'ISITL MNEPCOHAJIbHBIC NAHHBIC CY6'LGKTOB MNEPCOHAJIbHBIX HAHHBIX TPCTbHUM
JinaM B ClIy4aiax, MMPEeayCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.4. Ilopyuntb 00pabOTKY NEpPCOHANBHBIX JAHHBIX JIPYroMy JIMIy C COTJIACHS CyOBeKTa
[EePCOHAIBHBIX JAaHHBIX, €CJIM HHOE HE IPEAYCMOTPEHO (eliepanibHbIM 3aKOHOM, HA OCHOBaHUH
3aKJIF0YaeMOro ¢ 3THUM JIMLIOM JJoroBopa. JIuio, ocyuiectsistomee 00paboTKy MepcoHaIbHBIX
JTaHHBIX 1o nopydyeHuto Ilkosbl, 00s13aHO COOMIOATh HPUHLMIIBI U IMpaBUia 00pabOTKH
NEePCOHAJBHBIX JAHHBIX, MPEIYCMOTPEHHbIE 3aKOHOM, COOJOJaTh KOH(UIECHIMAIbHOCTD
MEPCOHANBHBIX JaHHBIX, IPUHUMATh HEOOXOAMMBIE MEpHI, HAlpaBICHHbIE Ha oOecredyeHne
BBITIOJTHEHUS 00S3aHHOCTEN, PEyCMOTPEHHBIX 3aKOHOM.

1.7. Pa6OTHI/IKI/I, COBCPUICHHOJICTHUC YUAlIUECCA, pOAUTCIIN HECOBCPIICHHOJICTHUX YHAIITUXCA,
HWHBIC CY6’LGKT]':>I NEPCOHAIBHBIX JaHHBIX (z[anee - CY6’beKTH NEPCOHAIIBHBIX ,Z[aHHBIX) 00sI3aHbI:

1.71. B cayyasx, NOpenyCMOTPEHHBIX 3aKOHOJATENbCTBOM, mpenoctasisaTh [lkome
JIOCTOBEPHBIE NEPCOHAIbHBIE JaHHbIE.

1.7.2. I1pu u3MeHeHUN NEePCOHANBHBIX JAAHHBIX, OOHAPY)KEHUHU OLUIMOOK MM HETOYHOCTEH B
HUX He3aMeJUIMTEeNbHO coobmaTs 06 3ToM IIkoe.

1.8. CyOBeKTsl mepcoOHANBHBIX TaHHBIX BIIPABE:

1.8.1. Ilonyuares uH(OpMAIHMIO, KacaloUlylocs OOpaOOTKM CBOMX IEPCOHANBHBIX JIaHHBIX,
KpOMe CITy4yaeB, KOIJla TaKOH JI0CTYN OrpaHudeH (eaepalbHbIMU 3aKOHAMHU.

1.8.2. TpeGoBath oT IlIKONBI yTOYHWTH TMEpPCOHATBHBIC HaHHBIC, OJOKHPOBATH WX WA
YHUYTOXXHUTh, €CIM TMEePCOHAIbHbIE JaHHbIE SBIAIOTCS HEMOJHBIMH, YCTapeBUINMH,



HETOYHBIMH, HE3aKOHHO TMOJyYCHHBIMH WM HE SIBIITIOTCS HEOOXOMMMBIMU IS 3asBICHHOU
e o0paboTKH.

1.8.3. JlonomHUTh epCOHATBHBIC TAHHBIC OLIGHOYHOTO XapaKTepa 3asiBICHUEM, BRIPAKAIOIINM
COOCTBEHHYIO TOUKY 3pPEHHUSI.

1.8.4. OGxanoBarp aewcTBusi uiau Oe3neiictBue I[llkonbl B yIOJTHOMOYEHHOM OpraHe IO
3aIUTe MpaB CyOBEKTOB MEPCOHABHBIX JAHHBIX WIH B CYACOHOM MOPSIIKE.

2. HpaBOBLIe OCHOBAaHUSA 06p360TKI/I MNEPCOHAJTBHBIX JAHHBIX

2.1. IIpaBOBBIMU OCHOBaHUSIMH 00pabOTKH MEPCOHATBHBIX JaHHBIX B LlIKkone sBIsIOTCS ycTaB
Y HOPMATHUBHBIE IIPABOBBIE AKTHI, JUUIS UCIIOJHEHUS KOTOPBIX U B COOTBETCTBHM C KOTOPBIMU
[Ikona ocymiecTBisier 00pabOTKy NEPCOHANBHBIX IaHHBIX, B TOM YHUCIIE!

TpynoBoii konekc, WHbIE HOPMATUBHBIE IPABOBBIC aKThI, COJEPXKALIUE HOPMBI

TPYIOBOTO TIPaBa,

e bBI1oJUKeTHEIN KOJIEKC,

o Hasoroselit kozekc;

o ['paxxnaHCKMi1 KOAEKC;

e CeMelHBII KOIEKC;,

o ®enepanpublii 3akoH oT 29.12.2012 Ne 273-®03 «O6 obpazoBanuu B Poccuiickoit
®denepanyin» U NIPUHATHIE B COOTBETCTBUU C HUIM HOPMATHUBHbIE IPABOBbIE aKTHI,

e COlLMaNbHOE, IEHCUOHHOE U CTPaxoBoe 3aKoHOAaTenbCcTBO Poccuiickoit denepanuuy,

e 3aKOHOJATEJIIBCTBO B cdepe Oe30ImacHOCTH, B TOM YHCIE aHTUTCPPOPUCTHUSCKON

3aIUIIICHHOCTH.

2.2. TIpaBOBBIMH OCHOBaHHSIMU OOPAOOTKH MEPCOHATBHBIX JaHHBIX B [1IKoJe Takxke SBISIOTCS
JIOTOBOPBI ¢ (PU3MYECKUMH JIUI[AMH, 3asiBICHUs (COTIACHs], TOBEPEHHOCTH) YYAIMXCS U
poautene#t (3aKOHHBIX MPEACTABUTENIEH) HECOBEPIICHHONCTHUX YYaIllUXCs, COTNIacHs Ha
00paboTKy MepCOHATBHBIX TAHHBIX.

3. Leau 00padoTKH MePCOHATBHBIX JAHHBIX, HX KATErOPUM U MepevyeHb, KaTeropuu
cy0OBeKTOB, IePCOHAJIbHBIC JAHHbIC KOTOPBIX 00padaTbIBAIOTCS, CIOCO0BI, CPOKH MX
00padoTKHN U XpaHEHHs, NOPSAI0K YHHUTOKEHHUSI NEPCOHAIBbHBIX JAHHBIX

1. Ileap o0paldoTKH: opraHu3anmMs 0o0pa3oBaTe/JbHONH /JAesITeILHOCTH 1O
o0pa3oBaTe/IbHbIM MPOrpaMMaM JIOIIKOJbLHOT0 00pa3oBaHMsl, HAYAJBHOIO 001Iero,
OCHOBHOIO o00mero W cpegHero o0mero o0pa3oBaHusi, JAONOJHUTEIbHBIM
o0uieo0pa3oBaTebHBIM IPOrPAMMaM

Kareropun [TepcoHanbHbIE TaHHBIE CnenunanbHbie

JTAHHBIX JTaHHBIE

Ilepeuenb e (ammius, UMs, OTYECTBO; CBezeHHst O COCTOSITHUU
JTaHHBIX e IO, 310pOBbS




e TPaXIAHCTBO;

e JlaTa ¥ MECTO POXKJICHUS,

e wu3o0paxenue (hororpadus,
BHUJIEO);

e T[IaCHOPTHBIC JJAHHBIC;

e aJIpec PErucTpaluu 1o Mecty
KHUTEJbCTBA,

e ajpec (paKTUUYECKOTrO MPOKUBAHUS;

e KOHTAaKTHbBIC ITaHHBIE,

e HMHJIMBUIyaJIbHBIH HOMED
HAJIOTOTLIATEIIbIINKA,

e CTpPaxoBOM HOMEp
WH/IMBUYaJIBHOTO JIUIIEBOTO CUETa
(CHUJIC);

e CBe/EHUs 00 yCcIIeBaeMOCTH
oOy4aromierocs u Apyrue
CBEJICHUs, 00pa3yroNIrecs B
MpOLIECCe peanu3aluu
00pa30BaTeNIbHOI NPOTrpamMMmBbl;

e HHBIC IIEPCOHANILHBIC JaHHbIE,
IpeloCcTaBIIsieMble (PU3NUECKUMHU
JTUIAMH, HEOOXOIUMBIE TSI
3aKITIOYCHUS M UCTIOTHEHUS
JIOTOBOPOB, UCIIOJIHEHUS HOPM
3aKOHOJIaTENLCTBA B cpepe
0o0paszoBaHUs

Kareropun OOyuaroryecs, UX poaAnuTeNH (3aKOHHBIC PEICTABUTEIIH)
CyOBEKTOB
Cnoco0mI ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTku qucle:
e TIOJIy4Y€HHE MEPCOHATBHBIX JAHHBIX B YCTHON M MUCHMEHHOM
(dopMe HEMoCPeICTBEHHO OT CyObEKTOB MEPCOHATBHBIX ITaHHBIX;
e BHECEHMs NEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPhI U
MH(POPMAIMOHHBIE CUCTEMBI U JTOKyMEHTHI L1IKOITBI.
Cpoxu B teuenue cpoka peanuzanuu 00pa3oBaTeIbHON IPOrpaMMBbI
00paboTku
Cpoxku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOil J1eJ1 B 3aBUCIMOCTH OT
XpaHCHHSI THIIA JOKYMEHTA, B KOTOPOM COZIepKaTcsl IepCOHaIbHbIE JaHHbBIE
[Topsimox B cootBercTBuU ¢ [lopsakom yHUUTOXKEHUS U 00€3TMIMBAHUS
YHUUYTOXEHHUS | HEPCOHANbHBIX AaHHBIX ILIKOJIBI B 3aBUCIMOCTH OT THIIa HOCUTEIS

MEPCOHAIBHBIX JAHHBIX

2. Ileab 00padoTKH: BHINOJHEHUs] PYHKIUHA U MOJTHOMOYNH paGoToaaTesisi B
TPYAOBBIX OTHOLICHHUAX, B TOM YHCJIe 00513aHHOCTEH 110 OXpaHe TPyAa




Kareropuu [lepcoHanbHbIC TaHHBIC CnenuansHbie | buomerpuyeckue
JTAHHBIX MIEPCOHAJBHBIC | IEPCOHABHBIC
JTAaHHBIC JTAaHHBIC

ITepeuenb e (amwius, UMs, OTYECTBO; Csenenud o N3o6paxxenue Ha
JTAHHBIX e IO, COCTOSIHUU ¢doto u

e TPaXIaHCTBO; 3I0POBBS BH/JICO3AITHCH,

e JlaTa U MECTO POXKJICHUS, TIOJTYYCHHBIX C

e M300paxkeHue Kamep

(boTorpadus); HaOJIF0IeHUS

e TACIIOPTHBIC JAaHHBIC,

e aJpeC PETUCTPAIUHU 10
MECTY >KUTEJIbCTBA,

e ajapec (pakTUYECKOTO
MIPOKUBAHUS,

e KOHTAKTHBIC JIAHHBIC,

e WHIUBUyAIbHBIA HOMED
HAJIOTOILIATEIIbIIMKA;

e CTPAaxoBOH HOMEpP
WHIUBUAYATBHOTO
JIMIIEBOTO cUeTa
(CHUJIC);

e cBejeHUsa 00 00pa3oBaHuy,
KBATM(UKALINH,
poQeCCHOHAIBHON
ITOJATOTOBKE M IOBBIIICHUN
KBTI (UKALIIH;

e CEeMCIHOE IOJIOKEHHUE,
HaJIN4UeE JIETEH,
POJICTBEHHBIE CBSI3U;

e CBEJEHUSA O TPYAOBOU
JIeSITeIIbHOCTH, B TOM
YHCIIe HAJTUIHe
MOOLIPEHUH, HarpaX ACHUN
U (WIK) JTUCHUILTHHAPHBIX
B3BICKAHUH,

e JIaHHBIC O PETUCTPAIUU
Opaxa,;

e CBEJIECHUS O BOUHCKOM
y4ere;

e CBeaeHusa oo
WHBAJIMIHOCTH,

e CBeAeHHUs 00 ynep)KaHuu
aJIMMEHTOB,

e CBEACHUA O JOXOJIE C
MPEABIIYIIET0 MeCTa
paboTHI;

e UHBIC EPCOHAIbHBIC
JIaHHEIE,
MpEeA0CTaBIIsIEMbIE




pabOTHUKaMU B
COOTBETCTBUHU C
TpeOOBaHUSMU TPYIOBOTO
3aKOHO/IaTEIILCTBA

Kareropun PaboTHHKH, KaHI1IaThl HA PaboTy (COMCKATEIN)
CyOBEKTOB
Crioco6b1 ABToMaTH3UpOBaHHAsA 00paboTKa U 0e3 CpeACTB aBTOMATH3alMH, B TOM
00paboTku qucle:
e IIOJIyY€HHE [IEPCOHATBHBIX JAHHBIX B YCTHOM M MUCbMEHHOM
(dopme HEnOCPEACTBEHHO OT CYyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECEHMs NIEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTpPbI U
MH(}OPMaLIMOHHBIE CUCTEMBI M TOKyMEHTHI 11Ikosibt
Cpoku B Teuenue cpoka gelcTBUS TPYJOBOTO 10roBopa. Jljist KaHIUAaToB — B
00paboTkH TEYEHHE CPOKa, HEOOXOIMMOTO JIJIsl PACCMOTPEHUS KaHAUAATypPhl U
3aKJIIOYEHUS TPYL0BOrO JOroBOpa
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOI'O HOMEHKIJIATYPOHl /1€ B 3aBUCUMOCTHU OT
XpaHEHUS TUIA JOKYMEHTa, B KOTOPOM COJepXKATCsl IEPCOHANIbHbIE JJAaHHbIE, B TOM
YHcIIe B COCTaBe JIMYHBIX aen — 50 jer
ITopsimox B cootBercTBuU ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMIMBAHUS
YHUUYTOXKEHHUS | HepCOHANbHBIX AaHHBIX LIIKOJBI B 3aBUCUMOCTH OT THIIa HOCUTENS

MEPCOHAIBHBIX JAHHBIX

3. Ile1b 00paboTKH: peanu3anus rpakIaHCKO-NPABOBBIX 10r0OBOPOB, CTOPOHO,
BBITOJI0NIpHOOpeTaTe/IeM MU NoJay4yaTeaeM KOTopbIxX siBiasiercs Hlkona

Kareropun
JAHHBIX

HepCOHaJ'ILHbIe JaHHBIC

Ilepeuenn
JaHHBIX

e (aMumnus, UM, OTYECTBO;

e TIIaCIIOPTHBIC JJAHHEIE;

e ajnpec peructpaiuu 1 (1in) GaKTHIECKOro MPOKHUBAHHS;

e KOHTAaKTHBIC TaHHBIE,

e HHJMBHyaJbHBIH HOMEP HAJOrOIIATENbIIHKA,

e HOMEp pacyeTHOIO CYETa,

e HOMep 0AaHKOBCKOW KapThl,

e HHBIC IEPCOHATBHBIEC TAaHHBIE, TPEOCTABIIsIEMbIe (QU3NIECKUMU
JMIIaMHU, HEOOXOAUMBIE IS 3aKIIFOYEHUS U UCIIOJTHEHUS
JIOTOBOPOB

Kareropun
CyOBEKTOB

KOHTpaF CHTBI, [TApTHEPHI, CTOPOHBI JOTOBOpA




Croco0bl ABTOMaTH3UpOBaHHAs 00paboOTKa U 6€3 CPeACTB aBTOMATH3AIIMH, B TOM
00paboTKu quCIe:
e TIOJYYEHHE NIEPCOHAIBHBIX JaHHBIX B YCTHOM U MMCbMEHHOU
(dbopMe HEmOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JAHHBIX;
e BHECCHMs IEPCOHAIBHBIX IaHHBIX B XKYPHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMeHTHI L1IkoItbI
Cpoxu B Teuenue cpoka, HEOOXOIUMOTIO /7Sl UCIIOJHEHUS 3aKJIFOYEHHOTO
00paboTku J0TOBOpa
Cpoxu B Tedyenue cpoka, yCTaHOBJICHHOIO HOMEHKJIATYPOH 1€ B 3aBUCUMOCTHU OT
XpaHeHus TUIIA IOKYMEHTA, B KOTOPOM COJZIEpKaTCs IIEPCOHAIbHbBIE JAHHbIE
ITopsimox B cootBercTBuU ¢ [lopsakoM yHUUTOXKEHUS U 00€3TMIMBAHUS
YHUUYTOXKEHHUS | IEPCOHAIBHBIX NaHHBIX I1IKOIBI B 3aBUCUMOCTH OT TUIIA HOCUTEIS

MEPCOHAIBHBIX JAHHBIX

4. llean o6pad

OTKHU: o0ecneueHne 0e30MacHOCTH

Kareropuun [lepconanbHble 1aHHBIE
JAHHBIX
[lepeuenn o (pammnms, UM, 0TYECTBO;
JTAHHBIX e TIACIOPTHHIC TaHHBIE;
e ajpec peructpaiuu u (Win) GakTHIECKOro MPOKUBAHHMS;
e KOHTAKTHBIC IaHHBIC
Kareropun [Tocernrenu Ikomns
CyOBEKTOB
Cnoco0mI ABTOMaTu3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATU3AIMH, B TOM
00paboTku qucle:
e TIONy4Y€HHE MEPCOHATBHBIX TAaHHBIX B YCTHOM M MUCEMEHHOM
(dbopMe HENMOCPECTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JJAHHBIX,
e BHECEHMHs MIEPCOHATBHBIX JIaHHBIX B KYPHAJIbI, PEECTPHI U
MH(POPMAIIMOHHBIE CUCTEMBI U TOKyMEHTHI L1IkoITBI
Cpoxu B teuenne nepnona Hax0XKI€HUS OCETUTENS HA TeppuTopuu LIKoms!
00paboTku
Cpoku B Teuenue cpoka, yCTaHOBIEHHOTO HOMEHKJIATYPOil /1eJ1 B 3aBUCIMOCTH OT
XpaHCHHSI TUTIA TOKYMEHTA, B KOTOPOM COJIEPXKATCsI IEPCOHANBHBIEC JTAHHBIE, B TOM
yrciae MUHUMYM 30 THEH B OTHOILIEHUHM 3aIucei KaMep BUACOHAOTI01eHUS
[Mopsimox B cootBercTBuM ¢ [TopsaKOM YHUUTOXKEHUS U 00€3THUUBAHUS
YHHUYTOXXCHHUS | IEPCOHATBHBIX AaHHBIX [LIKOIBI B 3aBUCIMOCTH OT THITa HOCHUTEIIS

MEPpCOHANIBHBIX JAHHBIX




4. YcaoBusi 00padoTKH NEePCOHAIBbHBIX TAHHBIX

4.1. Illxonma ocymiecTBiIsieT cOOp, 3aluch, CHUCTEMAaTU3allMI0, HAKOIUIEHHWE, XpaHEHME,
yrouHenue  (OOHOBIICHHWE, WM3MEHCHHE), H3BJCYCHHE, HCIOJb30BaHHE, Iepenady
(pactipoctpaHeHue, MpeaOCTaBICHHE, TOCTYIN), 00e3InYnBaHKe, OJIOKMPOBaHKE, YAaleHUE U
YHUYTO)KCHHE TMEPCOHANbHBIX JIAHHBIX B COOTBETCTBHM C 3aKOHOJATEICTBOM O
MEePCOHANBHBIX JJAHHBIX M JIOKAITBHBIMU HOPMATHBHBIMU aKkTaMu [1IkobI.

4.2. Bce nepconanbhblie qannbie 1Ikomna momydaer ot cyObeKTa MepCOHAIbHBIX JAHHBIX, a B
CIIyJasx, KOorjaa CyObeKT MepCOHATIBHBIX JaHHBIX HECOBEPIICHHOIETHUM, — OT €ro poanuTesei
(3aKOHHBIX MPEICTABUTENIECH).

4.3. Tlomyuenune Ha o0OpabOTKY TNEPCOHAIBHBIX JAHHBIX, PAa3pPEHICHHBIX CYOBbEKTOM
MEPCOHANBHBIX JAaHHBIX M pacrnpoctpaneHus, lllkoma ocymecTBiseT ¢ coOMI0IeHUEM
3aIllpeTOB M yCIOBHHU, MPETYCMOTPEHHBIX 3aKOHOM.

4.4, [lIkona oOpabaThIBacT NEPCOHATLHBIC TAHHBIC:

e 0€3 HCIIOJIB30BAHMSI CPEACTB aBTOMATH3AIUH,

e C HCIIOJIB30BAaHUEM CPEJICTB aBTOMATH3allMM B IMporpamMmax U HH(POPMaIMOHHBIX
cucreMax: «1C: 3apmiara u kaapbe», «1C: bubaunorekay, « DNEKTPOHHBIN THEBHUK,
«IIpoxon 1 muTaHue».

XpaHeHUE NMEPCOHATIBHBIX JAHHbIX:

45.1. Ilkona XpaHWUT IEPCOHANBHBIC JaHHBIE B TEYCHUE CPOKA, HEOOXOJUMOIO s
JOCTHXKEHHS 1IeTiell UX 00paboTKH, a TOKYMEHTHI, COAepKalllie MepCOHANbHbIE JaHHbIE, — B
TEUEHUE CPOKa XpaHEHUs JOKYMEHTOB, MPEIyCMOTPEHHOIO HOMEHKJIATYpOMl 1€, C y4eToM
ApPXUBHBIX CPOKOB XpaHEHHUSI.

4.5.2. TlepcoHanbHble NaHHBIE, 3a(UKCHPOBAHHBIE HAa OYMaKHBIX HOCHTEISX, XPAHATCS B
3anupaeMsbIx mkagax 100 B 3alMPAEMBIX TOMELIEHHSX, IOCTYI K KOTOPBIM OrpaHHYEH.

4.5.3. TlepcoHanbHbIe TaHHBIE, 00OpadaThIBa€MBbIE C MCIIOJIB30BAHUEM CPEICTB aBTOMATH3AIINH,
XpaHATCS B TaKOM TOPSJIKE M HAa YCIOBHUSAX, YTOOBI MCKIIOYUTH HEMPABOMEPHBIA WIH
CIIy4alHBIM JOCTYyHn K HHM, YHMUYTOXXCHHE, H3MEHEHHE, OJOKHpOBaHWE, KOIMHUPOBAHUE,
MPEIOCTABIICHUE, PACIIPOCTPAHECHHE MMEPCOHABHBIX JAHHBIX, & TAKKE€ MHBIE HEIPAaBOMEPHBIE
JICWCTBUS B OTHOIICHUHU NIEPCOHAIBHBIX JaHHBIX.

4.6. JIuna, oTBeTCTBEHHBIE 32 00pabOTKY NMepcoHaNbHBIX AaHHBIX B llIkone, mpekpamaioT ux
o0OpalaThIBaTh B CIAEAYIOLIUX CIyYasx:

e JIOCTUTHYTHI 11eJIn 00pabOTKM NepCOHATbHBIX JaHHbIX;
e HCTEK CPOK JIEHCTBHS coriacusi Ha 00pabOTKy MEepCOHAIBHBIX TaHHBIX;
e OTO3BAHO corjacue Ha 00pabOTKY MEPCOHAIBHBIX TaHHBIX;



e 00paboTKa MepCOHATbHBIX JAaHHBIX HETPAaBOMEPHA.
4.7. Ilepenaua nepcoHAIbHBIX JAHHBIX:
4.7.1. llIxona obecrieynBaeT KOHPUACHINAIBHOCTD MEPCOHAIBHBIX JTAHHBIX.
4.7.2. llkona nepenaet NepCOHANBHBIC TaHHBIC TPETHUM JIUIAM B CICAYIONIUX CIydasX:

e CyODBEKT MEepCOHATBHBIX JIAHHBIX JaJl COrJIacue Ha Mepeaady CBOUX JaHHBIX;
e T1epefaTh JaHHbIe HEOOXOUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOATEIHCTBA
B PaMKaX yCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. llIxona He OCYLIECTBISET TPAHCTPAHUYHYIO NIepeady NepCOHAIbHBIX JaHHBIX.

5. AKTyajm3anus, HCNpaBjeHUe, ylajleHne  YHHUYTOKeHHe ePCOHATbHBIX JaAHHBIX,
OTBETHI HA 3aNPOCHI CYObEKTOB MEPCOHATbHBIX TAHHBIX

5.1. B cmyuae mnpenocraBieHUs CYObBEKTOM IE€PCOHANBHBIX JaHHBIX, €ro0 3aKOHHBIM
Ipe/ICTaBUTENEM (AKTOB O HEMOJHBIX, YCTapeBIIUX, HEIOCTOBEPHBIX WM HE3AKOHHO
MOJTyYCHHBIX TEePCOHANBHBIX MaHHbIX IlIkona akTyanusupyer, HCIpaBiser, OJIOKHUPYET,
yAaIseT UM YHUYTOXAET UX U YBEJOMJISIET O CBOUX JIEHCTBUSAX CyOBEKTa NEpCOHAIBbHBIX
JAHHBIX.

5.2. IIpu moctukeHuu neneil 00pabOTKH MEPCOHATBHBIX JAaHHBIX, a TAKXKE B CIydae OT3bIBa
CyOBEKTOM IEPCOHAIBHBIX JIAHHBIX COIVIACHS Ha OOpabOTKY IEepPCOHANBHBIX JIAHHBIX
MEPCOHAJIbHBIC JaHHBIC MMOJJICKAT YHUUTOKEHUIO, €CJIM MHOE HE TIPEyCMOTPEHO JOTOBOPOM,
CTOPOHOM, TMoyydaTesieM (BBIFOJONPHOOpETaTEIeM) [0 KOTOPOMY SIBJISIETCS CYOBEKT
MEePCOHAIIbHBIX TAHHBIX.

5.3. VHUUTOXEHHE JOKYMEHTOB (HOCHTENei), CcOoJepKalluX IepCOHaIbHbIC IaHHbIE,
MIPOU3BOJUTCS B COOTBETCTBUU € [lopsiikoM yHUUTOXKEHHS M 00€3TMYMBaHMSI IEPCOHAIbHBIX
naHHbIX [IIkonbl B 3aBUCMMOCTH OT THIIA HOCUTENSI MEPCOHAIBHBIX JAHHBIX, B TOM 4YHCIIE
IIyTeM U3MEeNIbYCHHUS LIpesiepe, CTUPAHUS WIH POPMATUPOBAHUS 3JIEKTPOHHOTO HOCUTEIIS.

5.7.1lo 3anpocy cyObeKTa epcoHaIbHBIX JaHHBIX MJIH €ro 3aKoHHOTo npeactasurens Llkomna
cooOmraer emy mHpopmanuo 00 00paboTKe NepCOHANBHBIX AAHHBIX CyObEKTa B CPOKU U B
MOps/IKE, YCTAHOBJICHHOM 3aKOHOM.



